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1. O0uine noaoKeHua

1.1. TlpaBuia oOMeHa [e/0BBIMM TOAApPKAMHK H 3HaKaMH JEJIOBOTO IOCTEMPHMMCTBA B
MOAY «COILI Ndb» (nanee T Ilpasuna) paspaboTadHbl B COOTBETCTBHM C TONOKEHMAMH
Konctutyunu Poccuiickoit Depepaunn, PenepansHoro 3axona ot 25.12.2008. Ne273-03
O NpoTUBONCHCTBHM  KOPPYIMLMH» M TPHHATBIMH B  COOTBETCTBMHM C HUMHM  HHBIMH
3aKOHOHATEIbHBIMM H JIOKaAbHbIMY AKTAMM.

1.2 Tlpasuna onpepensor enuHble I Bcex pabotHukoB MOAY «COLL ANel§»
(nanee [} YapexxaeHue) TpebOBaHNA K JAPESHHIO U MPHHATHIO JEIOBBIX I0APKOB.

1.3, Vupexienne noaAepkuBaeT KOPNOPaTHBHYIO KYMBTYPY, B KOTOPOH IENOBHIC
TONAapKH,  KOPIOPATHBHOE  TOCTENPHUHMCTBO W TPEICTABUTEILCKUE — MEPOTIPHATHSA
paccMaTpUBAXOTCS TONBKO KaK WHCTPYMEHT JUIS YCTAHOBACHHA U MOANEPXKAHHUS IENIOBBIX
OTHOIICHUH U KAK POSBICHUE O0ILENPUHATON BOKIUBOCTH B XOA€ ACATEIHHOCTH Y UPEsIASHMUS,

1.4, VapexaeHue HMCXOAWT M3 TOTO, 4TO JONrOBPEMEHHBIC [EJOBBIC OTHOLICHHS
OCHOBBIBAIOTCS HA NOBEPHU M B3aUMHOM yBaxkeHuH. OTHOMmEHMS, NPH KOTOPHIX HAPYLIASTCS
3aKOH M NPHUHLMIBI AEN0BOH JTHKK, BPEAST PENyTaluu YUpPEKACHHS M YECTHOMY WMEHH ero
pabOTHUKOB, ¥ HE MOryT 00eCHeuMTh yCTOWYHBOE MOJrOBPEMEHHOE Da3BUTHE YupesKieHus.
Taxoro pona oTHOWEHUs HE MOTYT ObITh IPUEMIIEMBI B PaKTvie paboTsl YUpesiaeHus.

L.5. Ileficteue [lpaBun pacnpocTpaHseTcs Ha BCeX pabOTHHKOB YUpEXKIEHHs, BHE
3aBUCHUMOCTH OT YPOBHS 3aHAMAEMOH TOJDKHOCTH.

1.6. Ilannsie Ilpasuna npecrenyet CAEAYIOMNE LEH:

- obecrieueHre €IMHOOOPA3HOr0 TIOHMMAHMSA pOIM M MECTa JENOBBIX TOHAPKOB,
ACJI0BOTO  TOCTEHIPUMMCTBA, TPEACTABMTEILCKIX  MEPOTIPUSTHIA B JIGNOBOH  TPaKTHKE
Yapesnenus;

- OCYUICCTBNICHWE YNPABACHYECKOW W XO3AHCTBCHHOH NEATENBHOCTH YUPEIKICHUS
HCKITFOYHTETbHO HA OCHOBE HAUIEKALUMX HOPM U NPaBHJI ACIOBOrO MOBENCHUA, DasHPYIOUIMXCS
Ha TPUHUMIIAX KAayecTBa [MPEHOCTABJICHMS YCAYT, 3alUMThi KOHKYPCHIMM, HEIOTYLUCHHS
KOH(ITHKTE UHTEPECOB;

- ONPEACIICHHE €IMHBIX /ISl BCEX palOTHHUKOB YupexnaeHus TpefoBaHMH K JapeHHio u
APUHATHIO  [CJIOBBIX TOJAPKOB, K OPraHM3ald W y49acTHIO B NPENCTABHTENBCKUX
MEPOTIPUATHSIX,

- MUHMMH3UPOBAHNE PUCKOB, CBSI3aHHBIX ¢ BO3MOXKHBIM 310YNOTpedieHHeM B obnacTu
NONAPKOB, INPEACTABHTENBCKUX MeporpusaTuii. Haubosiee cepbe3HbIMM U3 TaKMX PUCKOB
SIBJISAIOTCS. ONACHOCTh TOIKYNA Y B3ATOYHWYECTBO, HECTPABEUIMBOCTH [0 OTHOLICHUIY K
KOHTpPareHTaM, MPOTEKIMOHU3M BHYTPH Y UPEKICHUS.



2. TpeGoBanus, NpeAbSBAEMbIE K AC/I0BbIM M0IapKaM
M 3HAKAM [IeJI0BOI0 TOCTENPUHMCTBA

2.1. PabotHnku YupesxaeHusi MOTyT MOJyuYaTh AENOBbIE TONAPKH, 3HAKH [EJIOBOTO
FOCTCNPUHUMCTBA TOJIBKO Ha O(MHLMANbHBIX MEPONPUSATHAX, [PH  VCIOBHMH, YTO 3TO
HE MPOTHBOPEYHT TPEDOBAHUAM AHTHKOPPYMIIMOHHOIO 3aKOHONATENBCTBA M HACTOSIIUM
ITpapunam.

2.2 Tlopapkn W yCIIyr¥, TIDHHMMAEMble WM HPENOCTABISEMBIE YUPEKICHHEM,
NEPESAIOTCA U MPUHMMAIOTCS TOJBKO OT HMEHHM YUPEXKICHUS B LEJOM, @ HE KaK MOJapoK MM
fepeziata ero OT OTACABHOIO PabOTHHKA.

2.3. JlenoBbie NOAAPKH, KOTOPbIE PabOTHHKY OT UMEHH YYPEKICHUA MOTYT MEpEeaBaTh
IPYruM JHLAM WIH TIPHHEMATR OT JPYTHX JIMIL B CBSA3K CO CBOCH TPYHOBOH AEATEIBHOCTHIO, 2
TAIOKE PEACTABUTEJILCKHE PACXO[bl HA IEIO0BOE TOCTEIPHUMCTBO JOJDKHEI COOTBETCTBOBATH
CIENYHOLIMM KPUTEPHSM:

- ObITb MPAMO CRS3aHBI C YCTABHBIME LENAME AEATENBHOCTH YupeskneHus, Jmbo
C MaMATHBIMH AaTaMu, FOOUNesMi, 00CHATMOHANILHBIMY TIPA3IHUKAMK, AHBIMU CODBITHAMU,

- 6bITb pasymMHO 000CHOBAHHBIMK, COPA3MEPHBIMU U HE ABIATHCS NPEAMETAMHI POCKOILH;

- HC MNpPEAcTaBnsTh COOOH CKPHITOE BO3HATPANIEHME 32 VCIVLY, [ACHCTBHE WM
OesnelictBre, MOMYCTHTENLCTBO WM TIOKPOBUTENBLCTBO, MPEAOCTARICHHE TTPAB WM TPHHATHE
ONpEIeICHHbIX pelieHni, 1160 MOMBITKY 0Ka3aTh BIHSHHE HA TONyYATe/s ¢ HHON HE3aKOHHOK
MM HE3TUYHOMU LIETBIO;

-HEe co3naBath [N Nojdy4arenas o0A3aTenbCTBA, CBA3AHHBIE C €ro  CIYKCOHBIM
TONOXKEHHUE WM UCIIOIIHEHHMEM CTYKeOHBIX ([OJOKHOCTHBIX ) 00513aHHOCTEH,

~HE CO34aBaTh PENyTAUMOHHOTO pHCKA Ui JACJIOBOIO MMHIDKA  YUpeuaeHHs,
pabOTHHKOB M HMHBIX JHI B CIy4ae DPACKpPhITHS MH(OPMAMHM O COBEPUICHHBIX MMOAAPKAX
Ul TOHECEHHbBIX MPEACTABUTENIBCKUX PACXOAAX;

-HE  TPOTHBOPEUUTh  NpUHIMNAM ¥ TpeOOBaHWSIM  QHTUKOPPYITLMOHHOTO
3axoHoxatenseTBa Poccuiickoit Oeneparmm, [lonoxennio 06 aHTHKOPPYTIIMOHHON HONMUTHKA B
Yupexcuennu, Kogexcy STHKH W CiyKeOHOr0 mMOBEAEHHS pPaGOTHHKOB YUupeKIEHUS |
OBLIENPUHATHIM HOPMaM MOPAJTH ¥ HPAaBCTBEHHOCTH.

2.4, Jlenosbie Nojapky, B TOM 9HCIIE B BHJIC OKA3AHMS YCIIYT, 3HAKOB 0CO0Or0 BHUMAHNS
¥ Y4aCTus B Pas’BiCKATC/IbHBLIX ¥ QHANOTHYHBIX MEPOTIPHATHAX HE MOJDKHBI CTABUTDH
NPHHAMAIOLIYK) CTOPOHY B 3aBHCHMOE OJIOKEHHE, MPHBOAUTH K BO3HMKHOBEHHIO KaKHX-IU00
BCTPEYHBIX 00A3ATENBCTB CO CTOPOHBI TTONYYATE/NS UK OKA3KIBATH BIWAHNE HAa OOBEKTHBHOCTS
€ro ICNOBLIX CYKACHHH U pelleHuH.

2.5. CTouMOCTb M TIEPHOAMYHOCTL AAPEHMS M I10JIYYEHMS JENOBLIX MOJAPKOB H/MIH
YYacTHs B TIPESACTABUTEILCKHX MEPONPUATHAX ONHOLO W TOrO JKE& TPETHETQ JMLA AOIDKHBI
ONPENRIITHCS ACIOBOH HEOOXOAMMOCTBIO H OBITH PA3YMHBIMH.

2.6. B xayectse 1104apkoB paboTHUKH YAPEXKAESHHS JODKHbI CTPEMHTHCS HCIONb30BATH
B MAKCHMAJIbHO NOMYCTHMOM KOJIMYECTBE CIYYacB CYBEHUPHI, NPEAMETH M M3NENHS, AMEIOLLIHE
CUMBOJIMKY YUPSKICHHS.

2.7 Tlonapku M YCIyrW HE JOJDKHbI CTABMTh T107] COMHEHHE UMHIDK WIH JENOBYIO
penyTauuio YIpexacHus Witk €ro pabOTHMKOB.

3. lipasa u o0si3aHHOCTH paboTHHKOB YupexaeHus npu oGMeHe 1e0BbIMU
NOJAPKAMH H 3HAKAMH AeJI0BOr0 rOCTeNpHMMCTBA

3.1. PaboTHuKy, ITPEACTABIIAA MHTSPECH YAPEHKACHHMS WM ISHCTBYS OT €ro HMEHH,
AOJDKHBI CODAI0NATL TPAHMIB! AONYCTUMOTrO MOBEAEHUS NPy oOMEHE ACIOBBIMH TIOJAPKaMH U
MPOSIBICHUY JETIOBOIO MOCTENPHUMCTRA.

3.2. Paborauku YupekaeHus BNUpaBe AapuTh TPETHHM NMLAM M TOJNyYaTh OT HHX
JEJIOBLIE TIOJAPKH, OPraH|30BbIBATh H YYACTBOBATH B MPEICTABUTENBCKUX MEPOIPHATHIX, €CIH



9TO 3aKOHHO, JTUYHO W JENdeTCs MWCKIIIOYUTENIbHO B JIGJIOBBIX LIEJSX, ONpPEASIeHHbIX
Hacrosmmu [IpaBrnamu.

3.3.Ilpu mo6BIX COMHEHUAX B NPAaBOMEPHOCTH WITH JTHYHOCTH CBOMX JEHCTBHI
paborauxy  Vapexcienuss 00s3aHBL TOCTABMTbL B M3BECTHOCTh MPEKTOpa YUpPENAEHHUS
¥ MIPOKOHCYJILTUPOBATBCS ¢ HUM, TPEXIE YEM JapUTh WK NOAyYaTh NOAAPKH WM yYaCcTBOBATH
B TEX WM MHBIX NPEICTABUTENHCKHX MEPONPHATHSIX.

3.4.Tlpn nosy4eHHu JENOBOrO0 NOJAPKA KM 3HAKOB JIEJIOBOTO TIOCTENPUAMCTBA
pabotnyukn  Yupexaenns o0s3aHbl TPUHUMATL MEPBI MO  HEAOMYLUIEHHIO BO3MOKHOCTH
BO3HMKHOBEHMUS KOH(IUKTA HHTEPECOB.

3.5. Pabothuky  YupeskaeHuss HE BOPABE HUCIONL30BATh CAyKeGHOE TIONOKEHHE
B JIHYHBIX LEJISX, BKITHOYAS UCIIONL30BAHUE HMYLICCTBA Vl{pexmeﬂnﬂ, B TOM 4HCIE:

- IS MOJYYEHHS [I0AAPKOB, BO3HATPANICHHUS W WHBIX BBIFOA JUlst Ce0sl IMHHO U APYTHX
AUl B 0OMeH Ha OKasaHue VYupekAeHHeM Kakux-ubo YCIyr, ocymecTBieHus Jmbo
HEOCYLICCTB/ICHHMS  OMpENeNeHHbIX ACHCTBHIM, repesaun HHOOPMALNE, COCTABIMIOLILH
KOMMEPUECKYI0 TalHYy,

- JJIS TTOJTyYEHMA TIONIAPKOB, BOHATPAXKICHUS ¥ HHBIX BbITOJ AJ1A JTHYHO W IPYTHX JIULL B
OpOUECCe BEACHMA HEN YUpelkAeHHs, B TOM 4HCIe, Kak J0, TaK M TI0C]e [POBEIEHHS
TICPETOBOPOB O 3aKIHOUYCHHM FPaKAAHCKO-IPABOBbIX TOTOBOPOB U MHBIX CACIIOK.

3.6. PaboTHuKaM Yupe)KHSHHS HE PEKOMEHAYETCS MPHHHMATh WM [EpPeaapuBaTh
nogapku gubo ycayr B Juo0oM BHAE OT TPETBMX JIHIL B KauyecTBe OJaroaapHoCTH
32 COBEPIICHHYIO YCITYTY WM JIAHHBIA COBET.

3.7. He nomycxaercs mnepeaBaTh M NPUHMMATH TONAPKH OT YUpEKAEHHS, €ro
PaboOTHUKOB 1 TIPENCTABUTENEH B BUIE ICHEXHBIX CPENCTB, KK HAIMUHBIX, TAK H OE3HAINYHDIX,
HE3aBHCUMO OT BAJIKOTHI, & TakiKe B (OpME aKkiyi, OMUMOHOB MM MHBIX JMKBHIIHBIX LEHHbIX
dymar.

3.8. Paboruukn  YapexacHusi J0/DKHbI OKas3blBATHCS OT MPEMIOKEHMH, MOIyUYEHHS
MOJIaPKOB, OMIATHL UX PACXONOB i T.11., KOTJa 110ACOHbIE NEHCTRUS MOTYT MOBIIMSTE WK CO3ATh
BIIEUATIICHUE O BJIHAHWM H& MCXON CHEAKH, PEe3YNIbTaT MPOBEACHHS TOPTOB, HA NMPUHUMAECMbIC
YUpexaeHueM peLeHns | T4,

3.9. AnmunucTpaims 1 paboTHUKY YUpEesKIeHH s He IpUeMIIOT koppynuuu. [Tonapku He
AOJDKHBL OBITH MCTIONB30BAHBI Uil JQYM/MONYUEHHS B3ATOK WM KOPPYNLMM B JHOOBIX e
TIPOSIBICHUSIX.

3.10. PaboTauK YupexaeHns He BUPaBe HPEUIAraTh TPETHUM JIMLAM HIH NPUHHMATh OT
TaKOBBIX MONAPKM, BBITUIATBI, KOMMNEHCAUHH ¥ T.M. cTonMocThio cBbime 3000 (Tpex Toicsd)
pyOnelt Wi He COBMECTHMBIC C 3aKOHHON MpaKTHKOH AenoBbIX oTHOMEHHH. Ecmm paGoTHuiy
YuapexcaeHns npeaiaraiores mono0GHbie OAAPKH MITH JEHBIH, OH 0053aH HEMEATICHHO 06 3ToM
ITUPEKTOPY Y UPEIKICHMSL.

3.11. PaboTauK Yupexaenus KOTOpOMY MpW BINOJIHEHUH JOMKHOCTHBIX 00S3aHHOCTE
OPEANAraroTCs MOAAPKY WM MHOE BO3HAIPAXKACHME KaK B MPSIMOM, TaK W B KOCBEHHOM BUJE,
KOTOPBIC CTIOCOOHbI NOBIWATE HA NOArOTABIMBAEMbIE W/HIM NPUHUMAEMbIE UM PEUIEHUS WITH
0Ka3aTh BJIMSIHKE Ha €ro AekicTBue/0e3nelcTBre, NODKEH:

- OTKa3aTbCA OT HUX O HEMENJICHHO YBEAOMMTH AMPEKTOpa Yupekaenus o ¢akre
MPeIOKEH¥ S 10AapKa (BO3HAIPAKIEHH ),

-0 BO3MOXXHOCTH HCKIIOUYHTL AaJbHEHUIHE KOHTAKTHl € JIMLIOM, HNPEIIOKUBIIHM
NIOAPOK WJIN BO3HArPAMKACHHE, €CIIK TOILKO HTO HE CBA3aHO CO CIIYIKeOHOH HEOOX0AMMOCTHIO;

-B Cly4ae, €ClIH M0JapoK WM BO3HAIPKASHME HE TMPEHCTABISETCS BO3ZMOKHBIM
OTKJIOHUTh WIHM BO3BPATHTL, IIEPEAATh €0 C COOTBETCTBYIOLIEH crykeGHON 3amuckoi ais
OPUHATHS  COOTBETCTBYHOLIMX MEDP AMPEKTOPY YUupexAeHHs W TPONOLKUTL paborty
B YCTAHOBJICHHOM B YUPEKIECHUU NOPSIZIKE HAZ BOMPOCOM, ¢ KOTOPbIM GbLIT CBA3aH MOJAPOK MITH
BO3HATPOKAEHUE,

3.12.B cnywae BO3HMKHOBEHHS KOH(IMKTA HHTEPECOB HIH  BO3MO)KHOCTH
BOBHUKHOBEHMS KOH(UIMKTA HHTEPECOB MPH [OJYYEHHH [ASIOBOrO IMOJapka WIH 3HAKOB



[ENOBOTO IOCTENPUMMCTBA PaboTHHK YupesiieHHs 00593aH B MHChMEHHOM (opme yBenOMUTh 00
ITOM OIHO W3 JOJ/DKHOCTHBIX /ML, OTBETCTBEHHLIX 3a MPOTUBOLEHCTBUE KOPPYMLMH, B
COOTBETCTBUH C NMPOUELYPOH PACKPbITHS KOH(PIUKTA UHTEPECOB, YTBEPIKACHHOU [TonokeHuem o
KOH(IIMKTE UHTEPECOB, NPUHATHIM B Y UPE/KICHHN.

3.13. PaborHrkam YUpeKaeHUs 3anpeIiaeTcs:

- CAMOCTOSTENLHO TPHHMMATL [PEANOKEHMST OT OpraHH3auHd WIH TPETBHX JIHII
O BPYUCHHN [IEJI0BbIX NOAAPKOB H 00 OKA3aHUH 3HAKOB [E/10BOr0 FOCTENPUHMCTRA,

- IPHHAMaTh 0€3 COTTACOBAHUS C AUPEKTOPOM YUPEXKICHHMS ACIOBbIC MOJAPKH U 3HAKH
ASIOBOTO TOCTENPUKMMCTBA B XOHE IIPOBSACHUS NENOBHIX TTePErOBOPOB, TIPH 3aKIHOHYESHHH
ZIOTOBOPOB, & TAIOKE B MHBIX C/IyYaax, KOrjua noaodHble AHCTBHS MOTYT MOBIHATH WJIH CO3AThH
BrICYaTIeHHe 00 WX BIAMSHUM Ha NPUHUMAEMbIE PELICHUS,

- IPHHUMATD AEHOBbIC MOAAPKY M 3HAKK JIEJOBOIO FOCTENPHUMCTBA B XO€ MPOBEICHUS
TOProB U BO BPEMS! NPIMbIX IEPETOBOPOB MPH 3alII04YEHHAH J0r0BOPOB (KOHTPAKTOB);

- IPOCHTh, TPEOOBATh, BBIHYIKIATh OPraHHU3aMK WIIH TPETHUX JIML AapUTh UM JInb0 uX
PONCTBEHHHKAM [EJIOBBIC TMOJAPKH W/HMIM OKa3piBaTh B HX TIOJb3y 3HAKH IEJIOBOrO
TOCTETIPHUMCTBA;

- IPUHUMATL [OJAPKH B BHIE HAIMYHLIX, OE3HANMYHBIX ACHEKHbIX CPEACTB, LEHHBIX
Oymar, IparoueHHbIX METAaII0B.

3.14. YupexaeHne MOXKET MNpPHHATL pelieHHe 00 yYacTHH B OJarOTBOPHUTENBHBIX
MEPONPUATHSAX, HANPABICHHBIX HA CO3AAHME W YIPOUCHUE UMMIDKa YupexaeHus. [lpu atom
TUTaH ¥ OFOJUKET YYacTHs B JAHHBIX MEPOTIPHATHSIX YTBEPIKAAETCS ANPEKTOPOM Y UPEiKACHHU.

3.15.B cnyuae OCYLICCTBICHHsI CIOHCOPCKHX, OJNarOTBOPHTENLHBIX — [POTrPaMM
YupeKAeHHE 0DKHO NPEABAPUTENBHO YAOCTOBEPHTHCS, 9TO MPEAOCTAB/IAEMAs Y UPEKICHHEM
noMOMb He OYNET UCTIOIb30BAHA B KOPPYMLIMOHHBIX LUENAX UM UHBIM HE3AKOHHBIM MYTEM.

3.16. Tlpy B3auMOAEHCTBMM C JNHLAMH, 3AHHMAMOMMME TOJGKHOCTH TOCYAApPCTBEHHOM
(MYHULIMTIQNBHOW)  CayxObl, CHEAYeT PYKOBOJCTBOBATBCS HOPMAMHM, DETYJHPYOLLUAMH
STHYECKHE HOPMbI W 1TpaBuila CHYKEOHOr0 NOBENEHHS IOCYAAPCTBEHHBIX (MYHHLUNATLHBIX)
CITyXauIuX.

3.17. HeucnonHenne nacrosiunx [IpaBui MOXKET CTaTh OCHOBAHHEM /Al IPHMEHEHHUS K
pabOTHUKY MEP AUCLMMIIAHAPHOTO, aIMHHACTPATHBHOTO, YIOJOBHOIO U IPaXKIAHCKO-TIPABOBOT'O
XapakTepa B COOTBETCTBHH ¢ ACHCTBYIOIIMM 32KOHOAATEIBCTBOM.

4. O6nacrs npuMeHeHust

4.1, Hactosmue [papuia 5010eKAT NPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KAKMM
0bpasoM riepesaloTcs AenoBbie TOZAPKH U 3HAKH JIETOBOTO TOCTENPHUUMCTBA: HAMPSMYIO HiIH
4€PEe3 NOCPEAHUKOB.

4.2. Hactosiume Tpapuna spistorcs ofs3aTensHpMu st Boex paboTHHKOB YuperkaerHus
B [EPHOA PabOTHI B YupeiueHun.
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